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Get It In WEM

Create Master data of organization info, Group,
Category, Branch, Designation master with Book or
CD library, Holiday master, Work type and
Employee Master.

Facility to assign rights to employees to have
access to different sub-modules available in system.

Maintain Inward and Outward registers.

Create additional contacts other than assessees by
providing their contact information.

Access Taxbase assesses information

Define the Work proposal with work category
estimated time and total cost.
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Get It In WEM

Facility for allocation of assignment received from
customers to office staff

Additional useful facilities of Call Back Request ,
Reminders and Notes.

WFM- Daily view diary for employees to view the
work assigned with work description and facility to
change the status if work completed or pending or
transferred to other employee..
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UnderstandingWWFM

e WORK FLOW MANAGEMENT

Workflow Management Systems allow organizations to define anc
control the various activities associated with a business process.
The introduction of workflow management tools should be seen e
an opportunity to improve both the underlying business process ¢
the existing organizational structure. Many benefits can be accrue
the workflow management system is implemented as part of a

Concept

Who can use?

What is
required?
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broader business solution.

Tax Professionals, CA Firms & Tax Consultants

- Youshould be a Taxbase/ TaxbaseLAN user.

Sinewave Computer Services Pvt. Ltd.
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IMaster List ‘ Data Entry Management Reporis Miscellaneous Help Exit

Organization Group Category Designation Branch Book/CD Holiday Work Type Employee
Information Master Master Master Master Library Master Master Master

Workflous Management

Status F2 - Group Master F3 - Category Master F4 - Designation Master F5 - Branch Master FS - Book/CD Library F7 - Holiday Master F8 - Work Type Master !b,l !/-I I B.I | = I
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Enterorganizationnformationwith customeriD andpassword

IMasterList| Data Entry ] Management l Reports l Miscellaneous | Help | Exit ‘

Group Category Designation Branch Book/CD Holiday Work Type Employee
Master Master Master Master Library Master Master Master

Crganization
Information

Organization Information

~ Name - Sinewave Computer Services Pvt Lid

Address - T-22. Super Mall,

Salunke Vihar, Wanowarie

Y Moo State - [Maharashtra ~|
Mobile No - $39553935S Email ID - somnath.s@&sinewave.in
- Customer ID - 10011884 - Password :

Nt

Csave | ciose

Status F2 - Group Master F3 - Category Master F4 - Designation Master F5 - Branch Master F6 - Book/CD Library F7 - Holiday Master F8 - Work Type Master IA“/-! l }I |'- |
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Master List

Group Master

Category Master

Designation Master
Branch Master

Book/CD Library
Holiday Master
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Master List
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Add user to the specific group or
create a new group.

Add user to the category or create new
category with all the details. Rate per
man hour for the user will be decided
as per his category.

You can define the user designation
from here.

Here you can specify a branch of the
user to which he belong.

Book and CD library is provided .

List of all the holidays throughout the
year.
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Hereyou canenter work details,i.e. Typeof work andWorkdescription

|';»'433toer| Data Entry | Managemant ‘ Reports | Miscellaneous | Help | Exit |

Qrganization
Infarmation
Brio Work Description selectad Work | SERTAX - Direct Taxes Service Tax
2 s ntimaSlU LA L L Seisle Siio | Sub Work Description
Y S AP AT Delsie 1 |Semvice Taxone
1 2 |Bervice Tax Tw 1ot
& [MIDTAX-AvGUS TR | Delete MALLALLALL L
Al 13 - C Delete
L P | - Delete
;4 | TDSTAX - TDS Delste

A
‘S};T!! F;TG‘roTp?vunov F_éTéltoaony‘rv}astor 4 - B;IAQHINOH Master F5 - Branch Mastar FGTB;o‘I:/CDALobﬁiﬁi‘gnfmﬁﬁuﬁ?&_wa Ty.To Master W’Widl iz”: i” S” |
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Youcan define employeesby providingemployeeinformation and also access
rightscanbe givenaccordingly
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Inward and Outward Register By s Bcariitoie

WFMalsohasa facility of maintaininglnwardand Outwardregisters
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Hereyou cancreate contactsof customersother than your taxbaseassesseby
providingtheir personalinformation.

Master List | [ Data Entry | Management | Reports

Miscellansous | Help | Ext |

Other Contacts

Search By  Name - [ mearcn | anaw Al (17

Emall 1o Mobile Ho

nol igasinmeawave in GRENLRR0RGH m
2 Wanoan Kulkarn NIRIRERE 508000000 [“Ceacive—

i an Customer Name Group PAN

mol thape Ciroup One AAPAT 2D

|

Parsonal Info

TLraup. Group One - State  Maharashtra - Telophone Mo
S Mame  Amaol Ithape CEmall amoligsinewave In OB 131212014 (-
Address  T-22, Super Mall “Maoblle Mo, . 9000000000 Altermate Mobile Mo
Salunke Vibar Wanowaile *PAN L AAAPA1Z120
City  Pune Pin 411040 Note

Stm F2 - Group Master Fl - Category Master Fd - Designation Master F5 - Branch Master F6 - Book/CD Library F7 - Holicdlay Master F8 - Work Type Master mm
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Taxbase Assessee
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Search By :

Taxbasassesseaformation canbe seenfrom here.

Taxbase Assessee

Mame

-

Search

Sin Customer Mame

Sroup

Sample Ti Group COne

Email |d IMobile Mo.

Personal Info

1 S

2 Sample Test Two Sample Test Group One AAAPS444TEB

3 Sample Test Three Sample Test Group One ALIPG2323H

4 Amit G Patil Sample Test Group two AAAPEAZ1Z2D

5 Anil S Patil Sample Test Group two ALAPOOTTTD
J 5] Prashant & Patil Sample Test Group two APAPGE23323

*Group - Sample Test Group Cne State - Telephone Mo, :
= Mame : Sample Test one * Email : DOB @ 02111974 B~
Address [ wanowrie “ Mobile Mo. Alternate Mobile Mo, :
* PAM ;. AHHPABTE8D
City : Pune Fin Mote -

(] al T2]T=

Status F2 - Group Master F3 - Category Master F4 - Designation Master F5 - Branch Master F& - Book/CD Library F7 - Holiday Master F& - Work Type Master
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Proposals
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In ProposaHome A you candefine the proposalwith work category,rate per
hour, estimatedtime and Total Cost

10

16/12/2014

Dear Sir\Madam, |F'|:lnhunt = Fatl

we are sending you the praposal for the year Ending a1 March 2014

Datails of which given in the table below

Proposal

Proposal

Calculator

Category

Rate Per
Hour

1000

Estimated
Time Spand

50.0
50.0
50.0

Sinewave Computer Services Pvt. Ltd.

Total
50,000.00
25,000.00
6.250.00

Total : 81250

7] Service Tax @ I

T e |

®0e6®

Page 13




An 150 2001-2008 Certited Company

Work Assignment

SWe
C er Services Pvt, Ltd.

Beyond Expectations

Youcankeeprecordof customerprofile which canhelp youin assigningvork to

youremployees

Job 1D JD002

Work Assignment

Sin

Semnvices Tax

Work

Services Tax
Maonthly Quarterly

Half Yearly @ Annual

Celete

Annual Total Hr

3 1522014 3 Delete

2 Shekhar G Deshmukh

Emp Mame Sub Work / Work Hours
1 TOSTAX - TDS
TDSTAX - TDS 3 12M2/2014 |3 Delete

2 Delete

TDETAX - TS

12M12/2014

Rohinee O Kulkarni

16/12/2014

: save [ coee M|
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Thisis DailyDiaryfor employeesHereemployercanassigrnwork by loginasa superuser
He can also see the progressof the assignedwork and employee can see type of
assignedvork andthe work description Employeecanchangethe statusof the work to

6 02 Y LIoELULSRER By 6@ asemployee.
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errgve (M Matter st My L ey Myste Masis Wsemanon Wty Vagte Maper Vs Lan Uarier Vg ot

e Woan NN My Diary
Logie Liser : Sorwaty Seoure Lagin Dser | SUPLHUSER
Qo NN Oute  VI2200
4 "
Egednl Egeded 3 A Sl < S3 Eipecid fontt X Bt S T acay
Pudatn Lt oo Tule Taat angeea rave o Ve A1 ?" ..... Farann e 34 Dok Tair dbsgwa By an byt Tieas ] Dae Reman
v DTN ) UUMN SRS coe o W0BA ) I Soridows
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Document Management
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Hereyou can savethe documentscustomerwise by providingthe systempath.

E-mailingthe documentsto a customeris alsopossible
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